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WORK ORDER NUMBER #2023-004 to CONTRACT NUMBER # 93-105521 

 

PI: 930-RVW 

Funding Source: State 

Grant Funded: ☐ Yes ☒ No 

This Work Order is executed under the Washington State Department of Natural Resources 

(AGENCY/DNR) and Back Country Horsemen of Washington (COOPERATOR), Contract 

Number 93-105521 to identify specifications, deliverables, and provide for compensation of the 

completion of projects associated with carrying out the purpose and scope of the contract. 

 

I. Project Title Olsen Creek Forest Trail Work 
 

II. Project Summary 

The purpose of this Work Order is to specify the terms and conditions by which the 

COOPERATOR will provide and DNR will reimburse for services and other expenses as 

outlined within. 

 

The COOPERATOR will provide manual labor and pack animals to assist with recreation 

trail development on DNR-managed land at the Olsen Creek Forest block.  

 
III. Period of Performance 

Subject to other provisions, the period of performance under this Work Order is from 

October 24, 2023, or date of execution, whichever is later, through September 30, 2025. 
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V. Project Details 

COOPERATOR shall furnish the necessary personnel and otherwise do all things 

necessary for or incidental to the performance of work, as set forth below: 

 

TASK(S) DESCRIPTION 

 1. Manage volunteers to improve 

existing trails to be incorporated in 

the Olsen Creek   Trail   System, 

in accordance with Attachment A, 

Olsen Creek Trail System 

Construction Plan. 

 1. In accordance with Attachment A, 

Olsen Creek Trail System 

Construction Plan, COOPERATOR 

will improve drainage, establish out-

sloped bench cut and reduce erosion 

on existing trail routes. 

1.  2. Manage volunteers to construct new 

trail routes in accordance with 

Attachment A, Olsen Creek Trail 

System Construction Plan. 

 2. In accordance with Attachment A, 

Olsen Creek Trail System 

Construction Plan, COOPERATOR 

will establish new trails by removing 

organic material, establishing a 5% 

out-sloped bench cut, install 

drainage as needed, install water 

crossing structures and transplant 

native plants to create new trails. 

2.  3. Manage volunteers to 

decommission and rehabilitate trail 

routes in accordance with 

Attachment A, Olsen Creek Trail 

System Construction Plan. 

 3. In accordance with the Attachment 

A, Olsen Creek Trail System 

Construction Plan and Attachment B, 

Critical Areas Impact Mitigation 

Plan, COOPERATOR will 

decommission existing trails which 

will not be incorporated into the 

system. Transplant native plants, 

pull woody debris into old trail 

corridors, and install DNR provided 

signs to close decommissioned trails. 

3.  4. Provide pack animals to support 

trail improvement and construction 

work.  

 4. COOPERATOR will supply pack 

animals to help deliver materials to 

pre-planned locations throughout the 

trail system.  

 5. Comply with requirements of 

Whatcom County and WDFW 

permits. 

 5. COOPERATOR will have a copy of 

Attachment C, Whatcom County 

Land Fill and Grade Permit #2023-

00030 and Attachment D, 

Washington Department of Fish and 

Wildlife Hydraulic Project Approval 

#2023-4-332+01 on their persons 

while working in the Olsen Creek 

Forest. COOPERATOR will comply 

with all regulatory guidelines in 

these documents. 
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VII. Deliverables 

The COOPERATOR shall produce the following written reports or other written 

documents (deliverables) by the dates indicated below. 

 

DELIVERABLE DEADLINE 

 11. COOPERATOR will track and 

report quarterly written trail 

improvement and construction 

metrics to DNR Project Coordinator 

or designee. 

 1. COOPERATOR shall track the 

amount of work accomplished, 

including but not limited to: length 

of trail improved and brushed, length 

of new trail tread constructed, 

number of culverts installed, and 

length of trail decommissioned and 

rehabilitated to a natural state. Work 

accomplishments will be submitted 

with each invoice quarterly. 

 2. COOPERATOR will comply with 

volunteer reporting requirements. 

 2. COOPERATOR shall track volunteer 
work including trail, work type, date, 
volunteer names and hours using 
appropriate forms and submit the 
volunteer forms with each invoice 
quarterly. 

 3. COOPERATOR will provide a 

final report of work 

accomplishments. 

  COOPERATOR will provide a final 

written report detailing the project 

accomplishments on or before 

September 30, 2025. 
  

 

All deliverables shall be submitted to the Project Manager by the date specified. 
 

VIII. Project Manager 

The following staff are responsible for the administration of this Work Order: 
 

COOPERATOR DNR 

Tim Van Beek 

Back Country Horsemen of Washington  

PO Box 1132, 

Ellensburg, Washington, 98926 

Phone: 360-472-5449  

Fax: NA 

Email address: bchwtim@gmail.com 

Hyden McKown 

Department of Natural Resources  

919 North Township Street 

Sedro Woolley, Washington 98284 

Phone: 360-854-8835  

Fax: NA 

Email address: Hyden.McKown@dnr.wa.gov 
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X. Budget, Compensation and Payment

The parties estimate that the cost of accomplishing the work outlined within will not exceed

Twenty Thousand Seven Hundred Sixty-Seven Dollars and Fifty Cents ($20,767.50). This

amount is based on the following:

ITEM DESCRIPTION BUDGET 

COOPERATOR Volunteer 

Work Party Coordination  

$1,300 per day for 15 

volunteer working days. 
$19,500.00 

Tax (6.5%) $1,267.50 

Total $20,767.50 

COOPERATOR shall submit invoices quarterly and as outlined in the Billing Procedures 

and Payment Section of the contract. 

Invoices shall be submitted to DNR’s Contract Manager as identified in contract reference 

number 93-105521. 

Approval: 

By signature below, the parties certify that the individuals listed in this document, as 

representatives of the parties, are authorized to act in their respective areas for matters 

related to this instrument. 

IN WITNESS WHEREOF, the parties have executed this Work Order. 

BACK COUNTRY HORSEMEN OF 

WASHINGTON 

STATE OF WASHINGTON 

DEPARTMENT OF NATURAL 

RESOURCES 

Signature Date Signature   Date 

Kathy Young Jay Guthrie 
Name 

Public Lands Chair 
Name 

Northwest Region Manager 
Title Title 

PO Box 1132 919 North Townsend Street 

Ellensburg, Washington 98926 

Address 

Sedro Woolley, Washington 98284 

Address 

360-472-5449 360-854-3500 

ATTACHMENTS 

A. Olsen Creek Trail System Construction Plan

B. Critical Area Impact Mitigation Plan

C. Whatcom County Land Fill and Grade Permit #2023-00030

D. Washington Department of Fish and Wildlife Hydraulic Project Approval #2023-4-332+01

Hmck490
Line

s/ Kathy Young

10/27/2023
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Attachment A: Olsen Creek Trail System Construction Plan  
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Attachment A: Olsen Creek Trail System Construction Plan  
  

 
 



Olsen Creek Forest Trail Work 

CONTRACT #93-105521 | WORK ORDER #2023-004 
PAGE 7 OF 21 

Form update date: 23.02.23 

DNR Contract #: 93-105521 

Attachment A: Olsen Creek Trail System Construction Plan  
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Attachment A: Olsen Creek Trail System Construction Plan  
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Attachment B: Critical Area Impact Mitigation Plan  
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Attachment B: Critical Area Impact Mitigation Plan  
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Attachment B: Critical Area Impact Mitigation Plan  
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Attachment C: Whatcom County Land Fill and Grade Permit #2023-00030  
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#2023-4-332+01  

 



Olsen Creek Forest Trail Work 

CONTRACT #93-105521 | WORK ORDER #2023-004 
PAGE 17 OF 21 

Form update date: 23.02.23 

DNR Contract #: 93-105521 

Attachment D: Washington Department of Fish and Wildlife Hydraulic Project Approval 
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